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GUIDANCE ON PRE-SELECTION

The closing date for applications for the Oxford Colleges Hospitality Scheme is 4 November. AS SOON AS POSSIBLE after this date you should hold a pre-selection meeting for the purpose of selecting a limited number of applications to be forwarded to Oxford. Please make sure that you make the arrangements for the meeting well in advance of the closing date. We would suggest that the meeting should take place, if possible, before 11 November, since the pre-selected applications must be ready to send to Oxford by 18 November.

You have already been informed of the “quota” for your country - i.e. the maximum possible number of awards that you may be allocated. The pre-selection should be carried out so that the number of applications sent on to Oxford is reduced to between two and three times the quota. i.e. if your quota is 3, then between 6 and 9 applications should be pre-selected.

Committee

You should arrange a committee to carry out the pre-selection. The composition of the committee is at the discretion of your Foundation. We would suggest the following, however:

3 members including:

· 1 representative from the British Council 

· 2 senior academics, preferably with experience of the UK (not essential). The academics should be from different subject areas (i.e. science / humanities / social sciences)

Criteria 

The applicants should normally be of post-doctoral or equivalent status, and will be university teachers or members of research institutes. 

In carrying out the pre-selection, the committee should consider the following: 

· academic record of the individual

· clarity and purpose of the proposed research, giving priority to those working for an advanced degree or working on a specific project (e.g. a book or course of lectures)
The subject of research may fall within ANY field studied at the University of Oxford. (NB: Unlike the Oxford Chevening Scholarships, there is no restriction on field for the Hospitality Scheme. In particular, the pure sciences ARE eligible.)

Scholars who have not been in the West before, or have not been there recently are given priority. Those who will have spent two months or more of academically related time in the West within the period 1 April 2004 and the start of their visit are not eligible.

After Pre-Selection

Once the committee has made its selection, you should do the following:

· Make copies of the pre-selected applications

· Send the originals of the pre-selected applications by courier service to:

Caroline Rushworth

Student Funding & International Office

University Offices

Wellington Square

OXFORD OX1 2JD

UK

This should be done by 18 November.

· Send me an e-mail telling me when to expect the applications.

· Please attach to the e-mail an Excel sheet containing the following data about the pre-selected candidates: Title, First name, Surname, Address, Telephone number, Fax number, E-mail address, Subject area, University. An empty spreadsheet with these fields is attached for your guidance.

· Please also remember to send a letter to the non-pre-selected candidates informing them of the outcome.












