Timetable for Application and Selection procedures for the OSI / Chevening / University of Oxford 2006/07 Intake Scholarships

	Date
	Action

	2005
	

	Monday 3 October
	Funders to agree on scheme and all relevant documents (text of adverts and web site information, scholarship advert and scholarship notes).  OSI/B to prepare email list of people/organisations to be informed of the new scholarship competition. Criteria guidelines in the form of a check list for the short-listing of applicants to be produced by OSI/B and FCO.



	Monday 

10 October 
	Oxford to email the approved documents (scholarship advert, scholarship guidance notes, application materials) to the local foundations, OSI/B and the British Council Manchester.


	Monday 

17 October  
	National foundations to forward copies of the materials to the local British Embassy and British Council.



	Monday 24 

October 
	Scholarships Scheme advertised in the relevant countries by the national foundations.

Oxford to update its web pages. In addition, OSI/B to update its own web and send out details of the scheme by email to interested parties.



	2006
	

	Friday 6 January 
	Deadline for the receipt of applications by local foundations. Applicants requested to send original, plus one copy.  



	Friday 13 January 
	Deadline for national foundations to send on the received applications by courier to the Graduate Admissions Office (national foundations to retain one copy). The application must arrive at the Graduate Admissions Office by Friday 20 January 2006.

In addition, national foundations to forward to Oxford by email (Laura.Thomlinson@conted.ox.ac.uk) a spreadsheet listing the names and addresses of the applicants.  Also email a copy of the spreadsheet to OSI/B.

	
	

	Friday 3 February 
	Shortlist to be prepared by the Director of the Master’s Programme at University of Oxford, ranking applicants in each country according to the given criteria checklist (reflecting OSI/FCO priorities). 

	Monday 6 February 
	Oxford to send copies of short-listed application forms to OSI/British Council Manchester and to inform foundations by email of short-listed applicants.  National foundations to invite the applicants for interview and English language test (TOEFL or IELTS).   Letters to unsuccessful applicants to be prepared by Oxford and sent directly to students (with copies to local foundations and OSI/B).

	
	

	February 
	Interviews and Language Testing of all shortlisted applicants.  Interview panel to consist of:

· Representative of British Embassy

· Representative of OSI (chosen by local foundation)

(The dates for the tests and interviews should be arranged well in advance and applicants should be informed.  Once the shortlist is known national foundations 
should give a copy of all applications to both the British Embassy representative and the OSI local representative, at least one week before the interviews.)



	March 
	Co-ordinators to fax results of the interviews as well as language test results to Oxford, OSI and British Council Manchester as soon as they are available.



	Friday 17 March 
	University of Oxford to propose list of awards (plus reserve applicants) to OSI / British Council Manchester.  



	Friday 31 March 

	List of awards and reserve applicants to be agreed between all 3 funders by this date.



	Monday 3 April   
	Oxford to send out offer letters and details of funding directly to students (with copies to local foundations and OSI/B).  Letters to unsuccessful interviewees to be prepared by Oxford and forwarded to local foundations for distribution.



	Monday 1 May 
	All acceptances to be confirmed (and reserves offered awards, as appropriate).



	Monday 15 May 
	OSI/B to produce its formal award letters for successful applicants.



	June 
	OSI/B to distribute its award letters at the OSI Co-ordinators’ conference. 



	June/July  
	National Foundations to liaise with scholars to arrange travel for scholars to the UK.


